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TOPICS AND CONTENT 
 

Act = Activity    CL = Check List    WS = Worksheet    (A3) = A3 Size Worksheet 
 

i                  

 Title   Page 
     
1 Set Your Goals CORE TOPIC   
 (i) Starting Point - Goals  1 
 (ii) Goals Definition  1 
 (iii) Your Personal Goal Table Act 2 
 (iv) Create a Goal Setting Chart on Your Study Planner  2 
 (v) Why we should Set Goals  2 
 (v) Goals Setting Chart for Student Application - 

Sample 
 4 

 (vi) Goals Setting Chart for Student Application - 
Blank 

(A3) 5 

     
2 Learn How to Study CORE TOPIC   
 (i) What is Study?  6 
 (ii) The 12 Pieces to the Puzzle  6 
 (iii) Study Is and Study Is Not  7 
 (iv) Homework V’s Study  8 
 (v) Think About Your Homework and Study 

Habits 
CL 9 

 (vi) Analyse Your Time  11 
 (vii) Daily Homework and Study Timetable – 

Sample 
 12 

 (viii) Daily Homework and Study Timetable – 
Blank  

(A3) 13 

     
3 Understand and Use 

Your Wall Planner 
CORE TOPIC   

 (i) Why Use A Student Wall Planner?  14 
 (ii) How to Fill Out the Daily Homework and 

Study Timetable 
Act 16 

 (iii) Your Personal Term Planner  (A3) 19 
     
4 Prepare for Examinations  CORE TOPIC   
 (i) Guidelines for Multiple Choice Tests  20 
 (ii) Performance Tips and Other Advice  21 
 (iii) Examination Strategies That Work  22 
 (iv) Examination Checklist CL 25 
 (v) Examination - Set Your Goals  (A3) 26 
 (vi) Examination - Daily Homework and Study 

Timetable  
(A3) 27 
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5 Manage the Basics    
 (i) Manage Your Study Environment  28 
 (ii) Organise Your Workstation CL 29 
 (iii) Manage Your Time  31 
 (iv) Calculate How You Use Your Time Right 

Now 
WS 32 

 (v) Calculate How You Will Use Your Time in the 
Future 

WS 33 

     
6 Know Yourself      
 (i) Know Your Learning Style(s)  34 
 (ii) Know Your Learning Behaviour CL 36 
 (iii) Manage Test Anxiety WS 37 
 (iv) DETER Strategy for Optimal Test 

Performance 
 38 

     
7 Motivate Yourself    
 (i) Motivation Act 40 
 (ii)  How, When Where and Why  40 
 (iii) Loss of Motivation  41 
 (iv) Intrinsic Factors – Mastery Goals  41 
 (v) Extrinsic Factors – Performance Goals  41 
 (vi) Motivation: Successful Strategies to Achieve 

Your Goals 
 42 

 (vii) Class Time Maximised  43 
 (viii) Other Study Ideas  43 
 (ix) Oral Presentations: Identifying Signal 

Statements 
Act 44 

     
8 Improve Your Memory and Recall     
 (i) Develop Memory and Memory Skills  45 
 (ii) Recall Information Over Time  46 
 (iii) Strategies to Retain and Recall Information  47 
 (iv) Memory Triggers for Quick Recall Act 48 
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9 Use Mapping Strategies    
 (i) Concept  Mapping  49 
 (ii) How Concept Mapping Assists Learning Act 49 
 (iii) Mind Mapping© and Concept Mapping in Contrast    51 
 (iv) Why Mind Mapping© Works  51 
 (v) Mind Mapping©  51 
 (vi) How to Construct a Mind Map  52 
 (vii) Plan Your Mind Map Act 53 
 (viii) Mind Mapping© in Action Act 54 

     
10 Improve Your Reading and Essay Technique     
 (i) 10 Key Points For Good Essay Writing  56 
 (ii) Directional Words in Essay Assessments: 

Search for the Verb  
 57 

 (iii) Strategy for Reading Textbooks  58 
 (iv) Strategy for Reading Novels  59 

     
11 Streamline Your Bookwork and Note Taking 

Technique 
   

 (i) Take Notes to Aid Learning  61 
 (ii) Use Abbreviations When Note Taking  62 
 (iii) Vary Your Reference Sources  63 
 (iv) Use Visual Aids When Possible Act 65 
 (v) Use Colour and Borders to Enhance Your Maps  66 

     
12 Evolve as an Independent Learner     
 (i) Becoming an Independent Learner  67 
 (ii) Take Responsibility and Act  68 
 (iii) Parent Checklist of Strategies to Assist 

Develop Independent Learning 
 69 

 (iv) Study Skills Review Checklist CL 70 
 (v) The 5 – Day Test Preparation Plan  72 
 (vi) Test Technique: Analyse Your Progress CL 73 
 (vii) Self Reflection  73 

    
(#) Parent Information Session   
 (i) A Word to Have with Your Child 74 
 (ii) Effective Parent – Teacher Interviews 75 
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SUGGESTED TOPIC SEQUENCE 
YEARS 7 - 12 

 

 TOPICS \ YEARS 7 8 9 10 11 12 PERIOD USED 
 

  

CORE TOPICS 
 

       
 

1 SET YOUR GOALS 
 
 

     PASTORAL CARE 
 

2 LEARN HOW TO STUDY 
 
 

      PASTORAL CARE 
 

3 UNDERSTAND AND USE 
YOUR WALL PLANNER 
 
 

      PASTORAL CARE 
 

4 PREPARE FOR 
EXAMINATION 
 

      PASTORAL CARE 
 

  

FURTHER TOPICS 
 

      

5 MANAGE THE BASICS 
 
 

      PASTORAL CARE 
 

6 KNOW  
YOURSELF 
 

      PASTORAL CARE 
 

7 MOTIVATE  
YOURSELF 
 

      PASTORAL CARE 
 

8 IMPROVE YOUR 
MEMORYAND RECALL 
 

      PASTORAL CARE 
 

9 USE MAPPING 
STRATEGIES 
 

      PASTORAL CARE 

10 IMPROVE YOUR 
READING AND ESSAY 
TECHNQUE 

      PASTORAL CARE 
 

11 STREAMLINE YOUR 
BOOKWORK AND NOTE 
TAKING TECHNIQUE 

      PASTORAL CARE OR 
STUDY PERIOD 

12 EVOLVE AS AN 
INDEPENDENT 
LEARNER 

      PASTORAL CARE OR 
STUDY PERIOD 
 

 
 
 
 
 
 
 


